Our Ref:
Your Ref:

Dear Sirs

Many thanks for your request for myself to attend court on (insert date).  I can confirm my attendance but will require to levy a charge for locum cover and professional fees.

Please note our fees are as under noted

· Half day Locum Fee




(insert amount)
· Payable in full if cancelled less than 4 weeks in advance and external locum cover is already booked.

· Payable in full if cancelled less than 3 weeks in advance and internal locum cover is arranged.

· Professional fee (away from surgery)


<4 hours

(insert amount)
4 – 8 hours

(insert amount)
· Payable in full if cancelled less than 4 days in advance

· 50% if cancelled 4 – 7 days in advance

· No fee if cancelled more than 7 days in advance

· Travel expenses





Taxi/Train fare on receipt

· Subsistence





Payable on receipt

I would be grateful if this could be paid within twenty eight days of invoice.

Yours sincerely

